	Faculty Fieldwork Funding Application Form
Your application must include statements of support from your Supervisor 
and College Graduate Tutor in order to be considered.
	


Faculty of Architecture 

and History of Art



Part I - to be completed by Student
	1
	Surname (Family Name) 
	Forenames(s)
	2   Email

	
	
	

	3
	Department 
	4  College

	
	

	5
	Course & Research Subject
	6 Admit Term & 
Year of Study

	
	

	7 
	Supervisor
	8  College Graduate Tutor

	
	
	

	9
	Fee Status (Home, EU, Overseas)
	10 Name of Sponsor

	
	

	11
	Dates you are to be away from Cambridge
	12 Destination(s)

	
	

	13
	Nature and purpose of fieldwork 

	

	14
	What amount of funding are you applying for?

	

	15
	Fieldwork Costs – please provide a detailed account.  Vague estimates will not be considered

	

	16
	Funding Secured and/or Applied for (you will be expected to have applied for funding from your sponsor)

	


	Part II - to be completed by your Supervisor and College Graduate Tutor.  It is the applicant’s responsibility to ensure this application is complete and returned to graduate.admin@aha.cam.ac.uk
by the application deadline. 

	17
	Supervisor – Statement of Support

	Signature:                                                                                       Date:



	 18     College Graduate Tutor – Statement of Support

	Signature:                                                                                       Date:

                                                                                 

	19 I confirm that I have applied for leave to work away from the University and that the information which I have given in this application is complete and true

	
	
	
	
	
	

	
	
	
	
	
	

	Signature:
	
	Date:
	
	


	Eligibility Criteria and Notes


	


Faculty of Architecture 

and History of Art



Eligibility Criteria:
· Candidates have to be formally registered for (i) the PhD degree in the Faculty of Architecture and History of Art (usually in their 2nd or 3rd year), or, (ii) the MPhil in Architecture & Urban Design (MAUD)

· Applicants must have applied for ‘Leave to Work Away’ via CamSIS (awards will be made subject to their applications being approved by the Student Registry).  For information on how to apply see:

http://www.admin.cam.ac.uk/students/studentregistry/current/graduate/programme/workaway.html  

· Applicants need to undertake their period of working away by the end of the following calendar year in which the application is considered

· Applicants need to be away from Cambridge for at least 3 weeks but usually longer periods of time;  e.g., a term or more 

· Applicants need to reside at an address which is not the home of their family when undertaking their research
· Applicants should normally be within the fee paying period of their course

· Applicants with sponsorship that includes adequate resources for fieldwork expenses are excluded
· Applications for working away which has already been undertaken will not be considered

· Applicants should normally submit no more than one application per academic year.
Notes:

· Applications must be made in advance of fieldwork taking place 
· Students may claim for UK or international fieldwork costs
· Applications must be for costs incurred which are essential to the completion of the research but which are demonstrably over and above normal living costs 
· Allowable expenses: research-related costs that exceed those that the student would ordinarily meet if staying in Cambridge; travel costs; accommodation (as economical as possible); research-related costs; exceptional living costs; equipment hire; assistance with rent costs if you are obliged to pay rent to maintain accommodation in Cambridge 

· Disallowed expenses: basic food and subsistence included in normal living costs; vehicle purchase; laptop purchase; conference attendance fees or related expenses; exceptional medical expenses; equipment purchase unless there is a need for specific equipment tailored to your fieldwork (such as protective clothing) and the costs of this is not covered by other means 

· Each recipient shall be required to make use of the grant before the end of the next calendar year following that in which the awards are announced
· If for any reason the fieldwork is abandoned or is unsuccessful, and the student returns to Cambridge earlier than anticipated, they must inform the Faculty and return the fieldwork award granted, less any reasonable expenditure already incurred  

· The Faculty will seek to recover funds if an applicant withdraws from their study during the period of fieldwork claim

· Applicants will be required to state their source of funding and should approach their sponsors in the first instance to apply for research costs.  The amount of an award granted may differ from that applied for.  The Faculty Committee expects applicants to apply for funding from more than one source

· Some students may have access to other fieldwork funds (e.g. research council or Department-specific funding). Students are permitted to apply for more than one source of funding (in fact, this is encouraged), but may not receive funds for the same expenses from different sources. It is the responsibility of the student to inform the graduate office if they have received offers of other funding
· You will be notified by email when your cheque is ready for collection.  The award will only be given if you can provide satisfactory evidence that the grant is to be expended for the purpose for which it was intended.  This evidence may be in the form of a ticket quotation/reservation, or letters confirming travel arrangements
· Payments are made by cheque.
Applying for Fieldwork Funding

To apply, please complete the attached Application Form, and ask your Supervisor to sign the form to show their approval, before uploading to your 'Working Away' Application via your Self-Service Account on CamSiS. Please also upload a completed copy of the relevant Risk Assessment Form for Working Away. Please also email a copy of your forms to the graduate office (graduate.admin@aha.cam.ac.uk ).

Insurance

The University provides travel insurance for graduate students, and covers the cost. Students are advised to avail themselves of this.

Deadlines
There are two application rounds this year. Deadlines dates are as follows:
· Lent Term deadline: 12 February 2020
· Easter Term deadline: 15 May 2020
Decisions

Decisions are made by a Faculty committee, supported by the Graduate Office, and a gathered field system is used for each round. The Office will aim to communicate decisions within 4 weeks of each deadline (but please note that we cannot release any funds until after a Working Away application has been approved).

Each year the Faculty receives applications for funds totalling at least twice the budget allocated to us and therefore on many occasions we may only be able to offer partial funding.
Questions

If you have any questions, please contact the Faculty's Graduate Office – graduate.admin@aha.cam.ac.uk.

How can I access fieldwork funds?

This section provides guidance which is generic for all students.  Schools may have specific eligibility criteria which can be accessed via the links below. 
School of Arts and Humanities:  contact your Department administrator.
School of the Biological Sciences:  contact your Departmental Graduate administrator.
School of Clinical Medicine:  contact the Graduate Training Office.
School of Humanities and Social Sciences: contact your Department administrator (School of Humanities and Social Sciences)
School of Physical Sciences:  see the websites at Degree Committee for the Faculty of Earth Sciences and Geography and Fieldwork Fund for Physics and Chemistry
School of Technology:  see the website at Graduate School of Technology
Who can apply?
· Home, EU and Overseas students are all eligible to apply for fieldwork funding
· You should normally be within the fee paying period of your course
· If you are based at a University Partner Institution you are not eligible for fieldwork funds; you would need contact your supervisor or the Institution’s graduate administrator regards any finding which might be available;
· You cannot apply for fieldwork funding for periods spent at another institution as part of an approved exchange agreement as the relevant agreement should provide for such expenditure.  If you take a period of fieldwork, as well as spending time at another institution, you could apply for funding to cover your fieldwork expenses.
· It is normally expected that a single trip will be made for fieldwork; although it may be possible to apply for a series of trips, rather than one single trip, provided that this can be justified as essential to your project with the support of your supervisor.
What can you apply for?
· There is no entitlement to a certain level of funding, such as a specific proportion of the total amount required or a specific proportion of fees paid.
· If you are funded and your funding package includes resources for fieldwork expenses are expected to use these resources first (e.g. Research Training Support Grant from a Research Council or from the Wellcome Trust or another source).  You should only submit an application for fieldwork funds if the funds you already have are not sufficient.
· You should apply to all other relevant funds. Details of other funds can be found via the Cambridge Funding Search..  Any amount awarded from School fieldwork funds will be reduced if you are awarded funds from other sources.
· Applications must be for costs incurred which are essential to completion of the research but are over and above normal living costs. This could include:
· Assistance with rent costs if you are obliged to pay rent to maintain accommodation in Cambridge;
· UK or international fieldwork costs;
· research in a collaborator’s lab using specific equipment not available in Cambridge, accessing resources not available in Cambridge (e.g. observing, working in archives & collections);
· Travel (using the most economical routes available);
· Field assistance;
· Accommodation (as economical as possible);
· Equipment hire;
· Preventative/ prophylactic medication purchased in advance.
You should visit the School specific website for details of what may be applied for in your School. 
What can’t I apply for?
· Basic food and subsistence included in normal living costs;
· Vehicle purchase, unless it is more cost effective to buy a car than hire one for the duration of the fieldwork. When vehicles are purchased, they should be sold at the end of the fieldwork with the funds returned to the University, or if appropriate left for a subsequent student;
· laptop purchase;
· conference attendance, including fees or travel and accommodation costs;
· medical treatment whilst on fieldwork (this would be covered by your insurance)
· Equipment purchase, unless there is a need for specific equipment tailored to your fieldwork (such as protective clothing) and the cost of this is not covered by other means.
You should visit the School specific website for details of what may be applied for in your School. 
How do I apply?
You should visit the School specific website for details of how and when to apply.  You may need to provide details of the proposed fieldwork and a breakdown of the costs requested.
What happens when I return to Cambridge?
You should visit the School specific website for details of their requirements about providing details of your expenditure.  You may be asked to complete a declaration confirming your expenditure and to submit receipts. You may also be required to return any unspent funds (which will then be used to fund future students).
If for any reason the fieldwork is abandoned or is unsuccessful and you return to Cambridge earlier than planned you will need to return a proportion of any funds awarded.  This also applies if you withdraw from study during the period of fieldwork.  
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