	Working Away:  

Risk Assessment Form
NB:  All graduate students need to complete this form in order to complete their application for leave to work away

	


Faculty of Architecture 

and History of Art


	
	Are you registered as a Full or Part-time student?

	
	Full Time                      (   )
	Part-time                      (   )


Part I – Information relating to your working away from Cambridge 
	1
	Surname (Family Name): 
	Forenames(s):
	College:

	
	
	

	2
	Email address:
	

	

	3
	Course registered for, and, research subject:

	

	3
	Supervisor/Course Director:

	

	4 
	Emergency Contact (this needs to be a personal contact):

	

	5
	Telephone numbers and email address of Emergency Contact:

	

	6
	Address of Emergency Contact:

	

	7
	Where are you working away (name of town and country)?

	

	8
	What will you be doing?

	

	9
	When will you be there?

	

	10
	Your destination telephone numbers and email address:

	

	11
	Your destination address:

	

	12
	Telephone numbers and email address of contact at destination:

	

	13
	Address of contact at destination:

	

	14
	Names and contact details of anyone travelling with you:

	

	15
	Does the UK Foreign and Commonwealth Office (FCO) website advise against any travel to your intended destination?  Please note that the Faculty will not endorse projects that take place in a destination where the FCO advises against all travel before departure date

	

	16
	Do you have appropriate medical and emergency evacuation insurance?  Please provide details:

	


Part 2 – Personal risk assessment

You should consider the hazards you might encounter (eg busy roads, dark streets, cliffs, deep or running water); the risks associated with them (eg road collisions, being attacked, falling, drowning or being swept away);  and, your measures for minimising or avoiding these risks.

	What hazards do you perceive you might experience while undertaking this fieldwork?
	What are the risks associated with these hazards. (For example: 'Fast-moving traffic', 'Trip hazard', 'Armed guards')
	What do you consider is the likelihood of 1)  your being exposed to these risks, and, 2) the severity of the risk?

Please indicate:  low, medium, high for 1 and 2.
	How do you propose to avoid or reduce the likelihood of being exposed to the risk?
	If you consider the risk requires that (a) you take advice locally, or (b) you inform someone locally of your intentions, who would this be?



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	If you have taken advice from someone or used reference material in order to quantify the risks involved listed above, please note their name and contact details here:

	


	1
	Are there any specialist emergency or first aid procedures required?

	

	2
	Are there any standard operating procedures or specialist training required?

	

	3
	Is special monitoring (eg;  hearing test, eye test etc) required?  If yes, please provide details and contact the University’s Occupational Health Team:  http://www.admin.cam.ac.uk/offices/oh/

	

	4
	Is any personal protective equipment (eg overalls, gloves) required?

	



Part 3 - Declaration

I have assessed the proposed activity and its associated risks and declare that (please check box):
	1a    There is no significant risk:
	1b    The risk will be controlled by the measures listed:

	
	

	2
	Your Signature  
	Date:

	
	

	3       Supervisor for PhD/Course Director for MPhil Signature:  
	Date:

	
	

	4       Signature of authorised Officer of Degree Committee:
	Date:

	
	


This assessment should be reviewed regularly (usually every 12 months), or earlier if there is a material change to the process, the equipment, location or relevant safety technologies.  It should also be reviewed when new people are involved, or after an incident has taken place.
Please return your application to:  The Degree Committee Administrator, Faculty of Architecture & History of Art, 1-5 Scroope Terrace, Cambridge CB2 1PX
1
Faculty of Architecture & History of Art:  Risk Assessment Form for Working Away
2 of 2

_930144512.doc
�



�
















